
LYNNWOOD Date: Monday, May 3, 2021

CITY COUNCIL Time:6:00 PM

Work Session Place:This meeting will be held electronically via 

Zoom. See the City of Lynnwood website for 

details.

6:00 PM A Roll Call

6:05 PM B Comments and Questions on Memo Items

6:10 PM C Executive Session

6:55 PM D Break

7:05 PM E Top Candidates and Scheduling Lottery

8:05 PM F Mayor Comments and Questions

8:10 PM G Council Comments

Adjourn

Memorandums for Future Agenda Items:

M-1 Addendum# 1: Land Lease Between Edmonds College and City of Lynnwood (Lynnwood 

Municipal Golf Course)

M-2 Service Contract Award - Facilities Assessment Update

Memorandums for Your Information:

Contact: Executive Office (425) 670-5001



CITY COUNCIL ITEM A

CITY OF LYNNWOOD

Executive

TITLE: Roll Call

DEPARTMENT CONTACT: Leah Jensen

DOCUMENT ATTACHMENTS

Description: Type:

No Attachments Available

A-1



CITY COUNCIL ITEM B

CITY OF LYNNWOOD

Executive

TITLE: Comments and Questions on Memo Items

DEPARTMENT CONTACT: Leah Jensen, Executive Assistant

DOCUMENT ATTACHMENTS

Description: Type:

No Attachments Available

B-1



CITY COUNCIL ITEM C

CITY OF LYNNWOOD

City Council

TITLE: Executive Session

DEPARTMENT CONTACT: Council President George Hurst 

SUMMARY:

Executive Session to be held per RCW 42.30.110 paragraph H: To evaluate the qualifications of a candidate 

for appointment to elective office.

DOCUMENT ATTACHMENTS

Description: Type:

No Attachments Available

C-1



CITY COUNCIL ITEM D

CITY OF LYNNWOOD

City Council

TITLE: Break

DEPARTMENT CONTACT: George Hurst, Council President

DOCUMENT ATTACHMENTS

Description: Type:

No Attachments Available

D-1



CITY COUNCIL ITEM E

CITY OF LYNNWOOD

City Council

TITLE: Top Candidates and Scheduling Lottery

DEPARTMENT CONTACT: Council President George Hurst 

SUMMARY:

Following executive session, council will announce the top candidates to be interviewed and request that 

their interviews be scheduled. The order of interviews and times shall be determined by lottery drawing.

DOCUMENT ATTACHMENTS

Description: Type:

No Attachments Available

E-1



CITY COUNCIL ITEM F

CITY OF LYNNWOOD

Executive

TITLE: Mayor Comments and Questions

DEPARTMENT CONTACT: Mayor Smith

DOCUMENT ATTACHMENTS

Description: Type:

No Attachments Available

F-1



CITY COUNCIL ITEM G

CITY OF LYNNWOOD

City Council

TITLE: Council Comments

DEPARTMENT CONTACT: George Hurst, Council President

DOCUMENT ATTACHMENTS

Description: Type:

No Attachments Available

G-1



CITY COUNCIL ITEM M-1

CITY OF LYNNWOOD

Parks, Recreation, & Cultural Arts

TITLE: Addendum# 1: Land Lease Between Edmonds College and City of Lynnwood (Lynnwood 

Municipal Golf Course)

DEPARTMENT CONTACT: Lynn D. Sordel

SUMMARY:

The purpose of this agenda item is to approve an addendum to add Room 120 in Woodway Hall to the total 

leased space of the building.  The space will become the reservations center for all of Premier Golf’s courses 

in the Puget Sound area.

ACTION:

Authorize the Mayor to approve an addendum to the Golf Course Lease between Edmonds College and the 

City of Lynnwood.

BACKGROUND:

In 2017, the College and City entered into a new 25-year lease for the operations of the City’s municipal golf 

course.  Section 1.2 describes the use of part of the Woodway Hall building, which houses the Pro Shop, 

restrooms, shower area and food and beverage operations.  Section 1.3 provides the golf operations with an 

additional 791 sq. ft. of space adjacent to the Pro Shop.  This space is described in Exhibit D.  The space was 

to be made available within one year of the College’s occupation of their new Science, Engineering and 

Technology building.  

In the past two months, while discussing the transition of this space to golf operations, the College, Premier 

Golf and the City discussed the possibility of adding Room 120 (approximately 280 additional sq. ft.) to the 

operations.  Premier’s goal was to relocate its Seattle-based reservations center to this room. The space, once 

occupied, will become part of the leased space referenced in Section 1.2.  All utilities will be the 

responsibility of the operator. There are no additional terms or conditions from this addendum.

It is anticipated a total of 12-14 people will be employed at the reservation center.  Some college students 

could be employed.

Upon approval by the City, the Addendum will be approved by the College Board of Trustees.

PREVIOUS COUNCIL ACTIONS:

November 2017: Council approved the new Lease Agreement with Edmonds College.

FUNDING:

NA

ADMINISTRATION RECOMMENDATION:

Approve addendum.

DOCUMENT ATTACHMENTS
M-1-1



Description: Type:

Current Land Lease Backup Material

Addendum #1 Backup Material

M-1-2
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Addendum #1 1 

Lease between State of Washington Edmonds College and City of Lynnwood 2 

THIS ADDENDUM is made as of the   day of    , 2021 (“Addendum Date”), between 3 

State of Washington Edmonds Community College (“College”), whose address is 20000 68
th

 Ave W, 4 

Lynnwood, WA 98036, for its executors, administrators, successors, and assigns, hereinafter called the 5 

Lessor, and the City of Lynnwood, a municipal corporation hereinafter called the Lessee. 6 

WHEREAS, the Lessor and Lessee deem it to be in the best public interest to enter into this Addendum 7 

to the Lease entered into by the Lessor and Lessee on the 7 day of December 2017.   8 

NOW, THEREFORE, in consideration of the terms, conditions, covenants, and performances contained 9 

herein, IT IS MUTUALLY AGREED AS FOLLOWS: 10 

1. Pursuant to Section 1.2 of the Lease, Lessor and Lessee agree to add Room 120 in the Woodway 11 

Hall Building for use in golf course operations, including but not limited to: the operations of a 12 

Reservation Center.  Once occupied by the Lessee, this additional space described will become 13 

part of the leased space referenced in section 1.2 of the Lease. 14 

2. UTILITIES – Reservation Center (Room 120).  When the Lessee occupies the additional spaced, 15 

the Lessee shall be responsible for all utilities related to operations of the Reservation Center.  16 

Pursuant to Section 5.2 Utilities – Food and Beverage Operation, utilities for Room 120 will be 17 

moved to the new meter(s) at the expense of the Lessee. 18 

3. Lessee is responsible for all other services required for the operations of the Reservation Center 19 

including, but not limited to, telephone, cable, security system, Wi-Fi or any other service 20 

installed by the Lessee. 21 

 22 

ALL other terms and conditions of the Lease shall apply and include the addition of the space as outlined 23 

in this Addendum and shall remain in effect, unless terminated, renewed, or extended in accordance 24 

with the provisions of the Lease.  25 

IN WITNESS WHEREOF, the College and the City have executed this Addendum as of the date first 26 

written above. 27 

State of Washington      City of Lynnwood 28 

By:        By:      29 

Printed Name:       Printed Name: Nicola Smith 30 

Title:        Title: Mayor 31 

Date:        Date:    32 

 33 

 34 

 35 

M-1-26



CITY COUNCIL ITEM M-2

CITY OF LYNNWOOD

Administrative Services

TITLE: Service Contract Award - Facilities Assessment Update

DEPARTMENT CONTACT: Cathy Robinson, Interim Procurement Manager

SUMMARY:

Public Works Facilities requires an update to the City's facilities condition assessment to identify 
deficiencies, problems, maintenance items, hazards, risks, and code compliance issues.

BACKGROUND:

The City last updated the facilities condition reports in 2012 and 2014. This current update will review 
existing facilities, remove two previously reviewed facilities, add one new facility and update any partially 
completed assessments. 

PREVIOUS COUNCIL ACTIONS:

Council approved the 2012 contract award.

FUNDING:

The cost for these services are included in 2021 Public Works budget. 

ADMINISTRATION RECOMMENDATION:

Approve contract award to EGM, Inc., dba MENG Analysis, in the amount of $153,666.00.

DOCUMENT ATTACHMENTS

Description: Type:

Procurement Report Backup Material

M-2-1



Procurement Report 
Contract 3288 – Facilities Condition Assessment Update 

  
Purpose of Contract:  Public Works Facilities requires an update to the City’s existing facilities condition 
assessments from 2012 and 2014, to identify deficiencies, problems, maintenance items, hazards, risks, 
and code compliance issues. 

 

Cost (includes sales tax, if applicable):  $153,666.00 

Advanced Planning: Procurement staff worked with Public Works Facilities to establish a scope of work. 

Method of Procurement: A formal advertised request for qualifications was used, as the cost was estimated 
to be more than $50,000.00, and Architectural and Engineering services were requested. The most qualified 
proposer was selected, and a contract was negotiated.  

Type of Contract: One Time – Consultant Services Contract. 

Term of Contract: Target completion date for this work is December 2021. 

Solicitation: Solicitation was advertised in the Everett Herald, Seattle Daily Journal of Commerce and posted 
to the City’s ProcureNow webpage.  

Recommended Action: Approve contract award with EGM, Inc, dba MENG Analysis, for $153,666.00. 

Procurement Officer: Brady Schach 
Date: April 21, 2021 
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